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Background

After the National FFA Organization launched a new website in February 2015, users received features such as
a single sign-on for all FFA services, a fresh look and feel, an enhanced search, a personal dashboard, a
personalized experience, the ability to be used on any device, easy to use navigation and my journey. With this
launch, FFA members now have the ability to complete applications entirely online.

Students can log in by going to www.ffa.org and using the “My FFA Registration and Login” tab in the top right
corner of the page. First-time users will need the invitation code generated to their FFA ID, which should have
been sent to them via e-mail. The invitation code can also be accessed by the FFA Advisor through the
“Instructor” tab on their Dashboard.

Applications
The following applications are now available for students to complete online. Only online versions of these
applications will be accepted in 2015 and moving forward. All other applications (excel files) are obsolete and
will not be accepted.

e American Degree (2016)

e New Jersey State FFA Degree (new)

e Proficiency Application (2016)

e Research Proficiency Application (2016)

SAE Grant Application
e Star Application (2016) - this if for Star American Awards NOT Star State Awards

The Agricultural Experience Tracker (AET)

*If your chapter subscribes to AET and students have AET records, the application is automatically locked to
the AET records. To unlock the application, click the “Click Here” hyperlink to unlock the application. Doing
this will maintain current AET records but will not automatically make updates as changes to AET records are
made. If the student does not want to unlock their application, the student will need to make sure his/her
records are accurately and completely filled out in the AET record keeping system.

*If your chapter does not subscribe to AET, students will need to unlock the application prior to starting by
clicking the “Click Here” hyperlink. This will be explained again later in this document.

Internet Access

Students will need internet access to work on the applications. However, there are some worksheets for some
applications available that can be printed out and assist in them gathering the necessary information prior to
starting the application online.
e American Degree (2016) - https://www.ffa.org/documents/American Worksheet.pdf
New Jersey State FFA Degree (new) - n/a
Proficiency Application (2016) - n/a
Research Proficiency Application (2016) - n/a
SAE Grant Application - n/a
Star Application (2016) - this if for Star American Awards NOT Star State Awards - n/a



http://www.ffa.org/
https://www.ffa.org/documents/American_Worksheet.pdf

Application Submission Process

Please follow page 11 of this document for instructions on the submission process for each application.
PLEASE READ EACH STEP WORD BY WORD!!! Due dates are FIRM! Please plan accordingly to best adhere
to the deadlines set forth in the submission process.

Important Notes

1. Read all instructions and watch all instructional videos before you begin.

2. Check your application for spelling, grammar, mathematical, or technical errors.

3. For award and degree purposes all unpaid or directed laboratory/SAE hours must occur outside of the
regular scheduled agriculture class.

4. For award and degree purposes, no unpaid or directed lab/SAE hours dedicated to owning and
managing an entrepreneurship/ownership type project are eligible for consideration at the national
level.

5. State and Federal Child Labor Laws should be considered when entering total hours dedicated to an
SAE. It is also important to consider the hours a student must dedicate to school, sleep, personal care,
etc.

6. The Ending Date is 12/31 of the year prior to submitting your application. For example, applications
submitted for consideration in 2016 should have an ending date of 12/31/2015.

7. Inventory refers to current and non-current items on hand that are personally owned by the student as
of December 31 of the ending date of the application.

8. While it is common for SAE programs to include other family members, applications should only
include the student’s share of inventory, income, net worth, etc.

9. State FFA Degree, American FFA Degree and Proficiency Award applications are due March 15, 2016.
Accompanying materials are due postmarked by March 15.



Step-by-Step Instructions (Access through
ww.ffa.org)

Go to www.ffa.org and click the down arrow next to “My FFA Registration and Login”.

1.
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2. Log in using your username and password. (If you do not have a username, contact your advisor for your
invitation code. You will then need to create a profile by clicking “Start Here”. YOU WILL NEED THE INVITATION

CODE FROM YOUR ADVISOR!)
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3. Open your FFA Dashboard by clicking the down arrow to the right of “ pen your FFA Dashboard”.
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4. Click “My Toolbox — Student”.
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5. Inthe “Apply Now” box (second box from the left), click “Other Applications”
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6. Click “SAE Application Center” in the box at the top of the page. (SPECIAL NOTE: The New Jersey State FFA
Degree WILL NOT appear in the blue FFA Application Center box on that same page. You MUST click “SAE
Application Center” to get to the New Jersey FFA Degree.)
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To see all SAE based applications at once, select SAE Application Center.
SAE Center
FFA Application Center
Greenhand Degree Application
Chapter Degree Application

Discovery Degree Application
American FFA Degree Application (Created 02/10/2015) =)
Star Application (Start New Application)

National iency Appli (Start New
National Research Proficiency (Start New Application)

Fair (Start New



7. This will bring you to the Degree/Application Manager powered by AET. To begin, select an application from
the drop down box and then click Add New. A new application line and a unique # will populate in the table

below.

FFA Degree/ApplicationfManager

POWERED BY THE (T Profile ournal inances Reports

Go to FFA.org

ot ALT Start a new tion by choosing from this Wn menu:
m New Jersdy State FFADegree v [ AddNew |
Student Help
Teacher Help Generate/Edit =
Curriculum Application Application Type Date Created
Ask AET a Question Application 267553 [New Jersey State FFA Degree
Sign OfF Application |267555 |American Degree [1/20/2016

8. Click “Application” in the “Generate/Edit Application” column next to the application you want to
generate/edit.

FFA DegreefApplication Manager

POWERED BY THE T Profile Journal Finances Reports

Start a new application by choosing from ﬂisidgog&wnvm:
New Jersey State FFADegree | AddNew |

Date Created

|267555 |aAmerican Degree




9. Read the Instruction page and watch the Student Help Video BEFORE working on the application.

Instructions
Cover

Basic Setup

Go to FrA.org

Go to AET

Student Help
Teacher Help
Curricubum

Ask AET a Question
Sign Off

POWERED BY THE (T Profile Journal Finances Reports

1

o
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INSTRUCTIONS

READ THIS FIRST!!

Watch the Student Help video that explains how to get started on your application.
On most web browsers, the pages will automatically save as you go. You'll see this icon H as your information is saved.
Your Javascript is enabled.
Read this entire page of instructions before you begin.
Use the "Tab" key to go to the next cell that will accept information.
You must enter your beginning and ending dates on the Basic Setup page.
Begin with the Cover section and complete pages in order.
You must use only whole numbers. NO DECIMALS!! (Decimals will cause math check errors.) Do not put negative numbers in
any cells.
These icons @ contain additional help and tips. Click the icon to try it!

. All Checklist items on must indicate "MET" or "YES" to qualify.
. For fairness all applications must respond to questions in the space provided.
. This application is disconnected from your AET records. Click Here to lock this application to AET.

10. Special Note: Click the “Click Here” hyperlink to unlock the application. (Click “yes” to unlock.) Doing this

will maintain current AET records but will not automatically make updates as changes to AET records are made.

If the student does not want to unlock their application, the student will need to make sure his/her records are

accurately and completely filled out in the AET record keeping system. If a chapter does not subscribe to AET,

the student MUST unlock the application.

FFA Degree/Application Manager

POWERED BY THE (T Profile Journal Finances Reports

<-- Return to App Mgr

Instructions
Cover

Basic Setup

Go to FFA.org
Go to AET

Student Help
Teacher Help
Curriculum

Ask AET a Question
Sign Off

INSTRUCTIONS

READ THIS FIRST!!

-

@ Watch the Student Help video that explafgs how to get started on your application.
2. On most web browsers, the pages will autonitically save as you go. You'll see this icon H as your information is saved.
3. Your Javascript is enabled.
4. Read this entire page of instructions before you §egin.
5. Use the "Tab" key to go to the next cell that will ajcept information.
6. You must enter your beginning and ending dates ol
7. Begin with the Cover section and complete pages in
8. You must use only whole numbers. NO DECIMALS!! (|
any cells.

9. These icons @ contain additional help and tips. Click thefjcon to try it!

12. This application is disconnected from your AET records. Click Here to lock this application to AET.



11. Navigate through the application using the hyperlinks on the left.

FFA Degree/Application Manager

POWERED BY THE T Profile Journal Finances Reports
INSTRUCTIONS
<-- Return to App Mgr
g nstructions READ, THES EHIRSTIL
Cover 1. @ watch the Student Help video that explains how to get started on your application.
Sasiceiup . On most web browsers, the pages will automatically save as you go. You'll see this icon H as your information is saved.
SAEs - Placement & Expl.
Your Javascript is enabled.
Assets
R Read this entire page of instructions before you begin.
Liabilities
= Net Worth Use the "Tab" key to go to the next cell that will accept information.

Eamed & Prod. Invested You must enter your beginning and ending dates on the Basic Setup page.

Activities Begin with the Cover section and complete pages in order.

TN UL i 0 N

Community Service You must use only whole numbers. NO DECIMALS!! (Decimals will cause math check errors.) Do not put negative numbers in

Checklist any cells.

Print Application

=]

. These icons @ contain additional help and tips. Click the icon to try it!

o

Go to FFA.org 10. All Checklist items on must indicate "MET" or "YES" to qualify.

Go to AET 1
Student Help
Teacher Help
Curriculum

Ask AET a Question
Sign Off

-

. For fairness all applications must respond to questions in the space provided.

12. This application is disconnected from your AET records. Click Here to lock this application to AET.

12. There are green question marks throughout the entire application that provide guidance to the student.
There are also videos for most pages the student should view before completing the page.

FFA Degree/Application Manager

POWERED BY THE (T Profile Journal Finances Reports

BAsIC SETUP

<-- Return to App Mgr
Tnethactions Special Notes before you begin this page:
® %9 Video for Students

o Decimals. Use whole numbers.
Basic Setup ® Use the Tab key to go to the next cell that will accept entries.

® Values on this page transfer automatically to your balance sheet sections (Assets, Liabilities, and Net Worth).

Cover

SAEs - Placement & Expl.

Assets

Liabilities 1. DATES FOR @ Beginning Date Ending Date

ning Date is the start of your first eligible Agricultural Education course. |
Net Worth : : : 6} 12/31/ |2015
The Ending Date is 12/31 of the year prior to submitting your application. ¢ (Enter as mm/dd/yyyy)

Earned & Prod. Invested

Activities
: 11. SAE Types Checkmark all that apply
Community Service e
Chectt Checkmark all types of SAEs from your time in Ag@ ¥J Exploratory, Supplemental, or Improvement
Ceil Application pages will appear if applicable to your SAE [TI Research
Print Application 7] placement
[7] Entrepreneurship

Go to FFA.org

Go to AET

Student Help 111 A ® \.Ial-le at the at

Date Date

Teacher Help ©) — - —
Guritaukin 1. CURRENT ASSETS

Ask AET a Question 3. Cash on hand, checking and savings 6)

Sign Off b. Cash value - bonds, stocks, life insurance @

. Notes & accounts receivable @




13. All values/qualifications must be “MET” in order for the application to be reviewed. Applications with
“ERROR” or “NOT MET” statements will not be considered and will be automatically disqualified. Students
WILL NOT be allowed to submit applications that arrive with “ERROR” or “NOT MET” statements.

FFA Degree/Application Manager

POWERED BY THE T Profile Journal Finances Reports

CHECKLIST OF MINIMUM QUALIFICATIONS

<-- Return to App Mgr

Instructions

Cover

Basic Setup

SAEs - Placement & Expl.

Special Notes for this page:
* @ video for Students

® Missing, Error, or Not Met indicates a condition causing the candidate not to qualify for the degree.

* Review indicates a condition that will require additional explanation or documentation.

* Only computer-generated checks are shown here. The PDF application includes additional manual checks.
* Regardless of the qualifications shown here, FFA staff and reviewers may contact the advisor or applicant for additiorfp

ssets information and evidence, including, but not limited to, SAE agreements and record books.
iabilities v
t Worth Item Value
Eqned & Prod. Invested Candidate has been an active FFA member for at least the immediate past 24 months. MET
AcRvities Candidate has the Chapter and Greenhand FFA Degree. MET
C unity Service Applicant must have completed at least 2 full years (360 hours) of agriculture, or all of the agriculture offered at the MET
Checklist school last attended.
Print Application Non-cash income an nse is balan h year on the Incom nse R MET
Accuracy Check for the Balance Sheet (Assets = Liabilities + Equity) & Growth MET
ColofTAion Candidate has a record of at least 25 hours community service in at least 2 different activities. ERROR
::J:;:KE;C‘D Student qualifies for the Degree with earnings, productively invested, and hours. NOT MET
Teacher Help Student has done at least 5 activities above the chapter level. NOT MET
Curriculum
Ask AET a Question
Sign Off

14. Once the application is COMPLETE, click “Print Application” then click “Generate PDF.” (SPECIAL
NOTE: If an application does not meet all of the requirements, the generate PDF button will say
“Checklist Not Met - Generate Draft PDF.” Draft applications WILL NOT be accepted.) Follow the
submission process on page 12 of this resource for each application.

FFA Degree/Application Manager

POWERED BY THE T Profile Journal Finances Reports
Newton High School PRINT APPLICATION
Eric Nelson
<-- Return to App Mgr
Instructions Steps to Submit an Application:

Cover

Basic Setup

SAEs - Placement & Expl.

* & Video for Students

® Use this screen to print a PDF of your application.

* Refer to the PDF coverpage for required signature approvals.

® Follow your local, regional, and state rules and requirements for submission of the paper application.
® Altering the PDF report or substituting pages may result in disqualification.

Assets ® Refer to ffa.org for the latest rubrics, rules, and handbooks.
Liabilities
Net Worth [ Checklist Not Met - Generate Draft PDF ]

Earned & Prod. Invested
Activities

Community Service
Checklist

Print Application

Go to FFA.org

Go to AET

Student Help
Teacher Help
Curriculum

Ask AET a Question
Sign Off
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Step-by-Step Instructions (Access through
AET)

1. Loginto AET at www.theaet.com with username and password. (If you do not already use AET, it is best to

start the application by logging into AgCN.)

The Agricultural Experience Tracker

Student Help Teacher Help SAE Resources

Agricultural Education Online Recordkeeping System
About the AET: The Agricultural Experience Tracker
Meet the AET

be Giving Back Welcome Have a cool SAE picture? Email us: info@theaet.com
@ Program Cost
/  Subscribe The Agricultural Experience Tracker is the premiere
personalzed online system for trackin periences
Free Tools: gricultural education. Please review the menu topics to learn
ow the AET tracks educational and financial experiences for
Calendars students and ag programs. Like other systems, the AET
&  Practice AET summarizes those experiences into standard FFA award
£ applications. The AET can also aggregate those experiences
across programs to produce local reports for school
administrators and overall economic impact reports for
interested stakeholders and legisiative representatives.

Please sign in:

Grooming horses SAE, Minot FFA, North Dakota

537,461v5ctﬁye Student Accounts AET Arhadhioaments

This week 50 Chapters:

- Map | Satellite |
MNW,\ j“LN

Sk P
PP BT

Profile Journal Finances

Welcome to the Student Dashboard

nl
arbox AET Advisor Alert:

Calendar
Portfolio
Scoreboard
Sign Off

Finances
Cash on Hand: $10,281

Cur Inventory: $0
Cap Inventory: $0 \

Liabilities: $0

Record your personal Record your time in areas Record your investment of Acce
Student Help information, Ag Classes, such as class, AET money, such as all your entr
Teacher Help FFA Offices/Committees, experiences, FFA income/expenses, capital for FFA awards.

Curriculum and school involvement. activities/competitions, items. Access the
A g and community service. Livestock Management
a Question Modules, and record

paychecks.
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3. Click “Degree/Application Manager” in the Annual Reports & FFA Apps box.

Profile Journal

\.j Student Reports

Inbox

4.

Calendar
Portfolio
Scoreboard
Sign Off

Cash on Hand: $10,281
Cur Inventory: S0
Cap Inventory: $0
Liabilities: $0

Student Help
Teacher Help
Curriculum

Ask AET a Question

Follow steps 7-14 in the instructions listed in the Step-by-Step Instructions (Access through www.ffa.org)

Journal & Resume Reports

N

Summary of all your
Wli] activities sorted by "type" of
journal entry
( ﬁ A detailed review of your
-1 journal entries by date

_3 Summary of your journal
%P entries sorted by "inside" or

"outside" class

ﬁ Resume Report (DOC)

section of this document (pages 6-9

SAE & Profit Reports
8  Single Experience (SAE)
AR Reports

/ .ﬁ A detailed review of your
li"f financial entries by date

Profit/Loss by Experience
ulZ| (PDF) (HTML)

& Monthly Statement of Cash
$ Flow (PDF)

Analysis of animal
" Experiences

@ Export your entries to Excel
i

Annual Reports & FFA Apps

@ Degree/ApplicationManager
AH

¥, Complete Recordbook
iiz| Report

Overall Profit/Loss by Year
| (PDF) (HTML)

Balance Sheet by Year (PDF)
ali| (HTML)

Report of Capital tems
wlf| (HTML)
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Application Submission Process

Proficiency Award Application

o

o

o

o

o

Complete the application online using the instructions on pages 3-9 of this document.

Once the applicationis COMPLETE, click “Print Application” then “Generate PDF”.

Mail the application, its supporting documents, signature page and completed “Manual Review Sheet & List of
Attachments” page to NJ Dept. of Ag, Office of Ag Education, c/o Erin Noble, 369 South Warren Street, P.0. Box 330,
Trenton, NJ 08625.

Applications MUST be postmarked by March 15, 2016 (DO NOT SCAN/EMAIL OR FAX application) and sent in their
entirety.

ONLY hard copies of this application will be accepted! This is to follow the submission policy of National FFA.

American FFA Degree Application

@)
@)
@)

o

Complete the application online using the instructions on pages 3-9 of this document.

Once the applicationis COMPLETE, click “Print Application” then “Generate PDF”.

Email PDF document to ag.ed.registration@ag.state.nj.us by 11:59 PM on March 15, 2016. DO NOT send or copy
applications to the personal email of any Office of Ag Ed Staff.

Please only send one application per email! Most applications are at least 1MB and we want to ensure the email
system can handle the influx of large email files.

Mail the signature page and completed “Degree Review Sheet” page to NJ Dept. of Ag, Office of Ag Education, c/o
Erin Noble, 369 South Warren Street, P.0. Box 330, Trenton, NJ 08625. The signature page and completed “Degree
Review Sheet” page MUST be postmarked by March 15, 2016 (DO NOT SCAN/EMAIL OR FAX the signature page).
Only the original signature page and completed “Degree Review Sheet” document will be accepted!

SPECIAL NOTE: Applicants completing the Star Application MUST also submit a hard copy of their American FFA
Degree Application. Both applications should be submitted together in an official FFA Award folder. This is to
follow the submission policy of National FFA.

Star Applications (American Degree applicants ONLY)

@)
@)
@)

o

@)
@)

Complete the application online using the instructions on pages 3-9 of this document.

Once the applicationis COMPLETE, click “Print Application” then “Generate PDF”.

Mail the application, its supporting documents and the American Degree Application to NJ Dept. of Ag, Office of Ag
Education, c/o Erin Noble, 369 South Warren Street, P.0. Box 330, Trenton, NJ 08625.

Applications MUST be postmarked by March 15, 2016 (DO NOT SCAN/EMAIL OR FAX application) and be sent in
their entirety.

ONLY hard copies of this application will be accepted! This is to follow the submission policy of National FFA.
SPECIAL NOTE: Applicants completing the Star Application MUST also submit a hard copy of their American FFA
Degree Application. Both applications should be submitted together in an official FFA Award folder. This is to
follow the submission policy of National FFA.

New Jersey State FFA Degree Application

O
@)
O

@)

Complete the application online using the instructions on pages 3-9 of this document.

Once the applicationis COMPLETE, click “Print Application” then “Generate PDF”.

Email PDF document to ag.ed.registration@ag.state.nj.us by 11:59 PM on March 15, 2016. DO NOT send or copy
applications to the personal email of any Office of Ag Ed Staff.

Please only send one application per email! Most applications are at least 1IMB and we want to ensure the email
system can handle the influx of large email files.

Mail the signature page AND completed “State Degree Manual Review Sheet & Advisor Approval” page to NJ Dept. of
Ag, Office of Ag Education, c/o Erin Noble, 369 South Warren Street, P.0. Box 330, Trenton, NJ 08625. The signature
page and completed “State Degree Manual Review Sheet & Advisor Approval” page MUST be postmarked by March
15,2016 (DO NOT SCAN/EMAIL OR FAX the signature page)

Only the original signature page and completed “State Degree Manual Review Sheet & Advisor Approval” page will
be accepted!

SPECIAL NOTE: Applicants wanting to be considered for Star State Awards must appear on a certification form
from their chapter. This certification form must accompany the signature page(s) mailed in by the chapter. The
certification form can be found on the Ag Ed Bulletin Board (same location as this resource).
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